Duties of Council Officers
Grand Knight

The grand knight is responsible for the overallfarel of the council. Elected annually by the calunc
membership, the grand Knight must provide thoudtatfia inspired leadership to the council officéhg
Service Program directors, chairman and membettseofouncil.

More specifically, his duties include: presidingeoxouncil meetings, acting as an ex officio mendex!
committees; appointing membership and program ire@nd working with them on the selection of Ser-
vice Program activities chairmen and membershipurgaent teams and retention chairmen; convening of
ficers for a monthly meeting; appointing speciaheoittees not mandated by the laws of the couneér-o
seeing the proper exemplification of the First egrand, finally, making sure all reports and r&apgr

forms required by the stare or Supreme Counciteffiare submitted on time.

Another area of the grand knight’s duties is oveirsg the important work of the council’'s admissem-
mittee. Immediately after entering upon his teffroffice, the grand knight must appoint an admissio
committee composed of seven members. The gragtitkmonitors their work and makes sure their result
are in line with the laws governing the actionshaf committee.

The grand knight also interacts with the finansmdretary and treasurer to ensure the council &inggits
financial obligations to the Supreme and State citgjrand others. The grand knight countersigheral
ders drawn and signed by the financial secretadyadirchecks drawn and signed by the treasureralste
reads the vouchers from the financial secretarparfeys paid to the treasurer and from the treasdirer
moneys deposited in the bank. By these proceddhesgrand knight monitors the performance of the f
nancial secretary and treasurer, working with thernelp the council meet its financial obligations.

The grand knight is a member of the Advisory Boandrged with general supervision of a Columbian
Squires circle sponsored by his council.

Finally, the grand knight, together with the depgtsnd knight and trustees, is responsible formenend-
ing a chaplain to the ordinary of the diocese ferappointment. The grand knight also appoinectuter.

Deputy Grand Knight

The deputy grad Knight is the second in commarttieniocal council. He is also elected annuallgjsis
the grand Knight in the operation of council affa@nd is responsible for any duties assigned tablyithe
grand Knight. In the absence of the grand Knitte¢,deputy grand Knight presides at council mesting
and functions as the grand knight would. The depgnd knight is a member of the Advisory Board
charged with general supervision of a Columbianirfg@gicircle sponsored by his council. It is sugges
that the deputy grand knight serve on the counention committee.

Chancellor
The chancellor is elected annually to serve thacibin a variety of ways. Primarily, he assidte grand

knight and deputy grand knight in the executiothefr duties and takes charge of the council dutiireg
incapacity or extended absence of both.



Recording Secretary

The recorder is responsible for keeping a truerceoball the actions of the council and maintaatscor-
respondence of the council.

Financial Secretary

The financial secretary’s important role is undersd by the fact that he is not elected by the nexstip

but, his appointment—upon recommendation of thedjkaight and trustees— is approved by the supreme
knight for a period of three years. His work haliract effect on council members, his fellow odfis, the
state council and Supreme Council.

Basically, the financial secretary’s duties revadweund two key areas of council activities: fioghre-
cords and membership records. The financial sggrebllects and receives all moneys that comethmo
council from any source. He then turns that manesr to the treasurer for deposit in the counaioamt.

One main function of the financial secretary i€tddlect money, in the form of dues, from membé+ie
sends out billing notices before the start of titleng period and initiates retention measures tevpnt
members from suspension for nonpayment of dues.

The compilation of membership records is anotheéheffinancial secretary’s important roles. He nhers
sure the new members sign the constitutional fath@mbership at the timer of their First Degredae Ti-
nancial secretary also applies to the Supreme Glaffice for honorary and honorary life membership
cards for qualified members.

Besides these two major responsibilities, the fumrsecretary has several others. They includadling
supply orders for members with the Supreme Co8wgilply Department; filing the “Report of Officers”
with the Supreme Council office; and reportingmémbership/insurance transactions to the Supreme
Council office in a timely and correct manner.

Treasurer

The treasurer is the elected official in chargearidling all council funds. He receives money friben fi-
nancial secretary and issues a receipt for suehis lIso responsible for depositing all moneyha proper
council accounts and providing a voucher or cedt® of deposit to the grand knight for each ttaorsi

The treasurer is also responsible for issuing paysn® the Supreme Council on all assessments aitle
to the council and for all orders of the council.

Finally, the treasurer is responsible for keepioguaate accounts of the monies in the general esgofermd
of the council and the amount of money in any sgddands established by the council. He must e tab
provide up-to-date records on these accounts tgrdmed knight, financial secretary or board of tiees.

Lecturer

The lecturer is appointed by the grand knight wvmte suitable educational and entertaining program
der the “Good of the Order” section of the counadeting. The “Good of the Order” may include such
items as speakers, presentations on special tefmcsThe lecturer is responsible for presentimy‘thood
of the Order” section at council meetings. Theueer must be knowledgeable of all aspects of cbunc
programming in order to provide members with infative and entertaining programs.



Advocate

The advocate is the parliamentarian for the courtdé need not be a member of the legal professiow:
ever, he should be thoroughly familiar with alitbé laws or the Order as stated in the “Chartens@i-
tion and Laws” and with the council by-laws. Wteehy-law is to be revised, the advocate servesiais-c
man of the revision committee.

The advocate should also have a working knowledgRabert's Rules of Order,” and the Supreme Coun-
cil flyer, “Methods of Conducting a Council Meeting

When needed, the advocate shall seek legal assastarm the state advocate. In matters of triadafncil
members, the advocate shall prosecute the chargeshalf of the council.

Warden

The warden is responsible for supervising and raaimtg all council property, except that which beje
to the financial secretary.

He sets up the council chambers for meetings agreds and appoints and supervises guards for ceremo
nial exemplifications. The warden should also egerthe inside and outside guards and make syrart@e
fulfilling the duties assigned to them.

Inside/Outside Guards

The guards attend the doors of the council chandecking on current membership cards before atigwi
entrance.

Board of Trustees

The board of trustees consists of the grand kragttthree members elected by the council. Trusiees
pervise all financial business of the council. ykerve as auditors for the semiannual audits aadsee
the work of the financial secretary and treasufdre grand knight is the chairman of the boards #ug-
gested that the trustees and the deputy grad keegie of the council’s retention committee.

Trustees are elected for terms of three yearsybdaos and one year. At each regular electionpdiséion
of each trustee will be voted upon, and the curiengte and two year trustees move on to becomeahao
one year trustees, respectively.



